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00padoTku nepcoHaJbHbIX JaHHBIX MBOY «lllkona Ne 4y

1. O01ue moJ10KeHu s

1.1. Hacrosimast noiutuka o0paboTku nepcoHanbHbix qanHbix MBOY «lllkona Ne 4y (nanee
— [NonuTrka) onpeaesnseT Heau 00pabOTKH MEPCOHATBHBIX JaHHBIX, KATETOPUH U MEPEYCHb
00pabaTbIBaeMbIX IEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATIHHBIE TAHHBIE
KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKH UX 00pabOTKH M XpaHEHUs, TIOPSIOK
YHUYTOXKEHUSI IEPCOHATBHBIX JAHHBIX MPHU JOCTHKEHUU 1eJIeH nX 00padOTKU WU MpU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHui B MBOY «IlIkosa Ne 4y (nanee — IlIkona).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TOKYMEHTHI, perilaMeHTHPYIOIIIEe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padareiBatoTcs ¢ ydeToM nosoxxkeHuid [lomutuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHsieTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPENICTB aBTOMATHU3AIUH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIEAYIOIINUE TOHATHS

e TEpPCOHANBHBIC TaHHBIE — JIF00ast HH(POPMAIHs, OTHOCSIIASCS MPSIMO FIJIH KOCBEHHO
K OIPEIeICHHOMY HJIH OpeesisieMoMy (pu3ndeckomy JHiy (cyobekTy
NIEPCOHATBHBIX JTaHHBIX);

NepCOHANIbHBIC JJAHHBIE, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacrpocTpaHeHus, — MEPCOHAIbHBIE TaHHBIE, JOCTYI HEOTPAHUYSHHOTO KpyTa JIUI]
K KOTOPBIM MPEIOCTABICH CYOBEKTOM IEPCOHANBHBIX JAHHBIX ITyTEM JAa4yH
coryiacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3PELICHHBIX CYObEKTOM
NIepCOHATIBHBIX TAHHBIX JUIS PACIIPOCTPAHEHUS B OPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

orepaTop NepCOHAIbHBIX TaHHBIX (ormepatop) — [lIkona — opuanyeckoe M1,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHU3yrolee u (Min)
ocylIecTBIsionIee 00paboTKy MePCOHANBHBIX JAHHBIX, ONPEAEIIONIee eI
00pabOTKH IEPCOHANBHBIX JaHHBIX, COCTAB MIEPCOHANBHBIX JTaHHBIX, TIOTEKATITIX
o0paboTke, neicTBHs (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

00paboTKa MepCOHATBHBIX TaHHBIX — JIeiicTBUE (Omepariys) Uik COBOKYITHOCTh

neiicTBui (omeparuii) ¢ MepCOHATbHBIMU TAaHHBIMH C UCIIOJIb30BaHUEM U 03
UCTIOJIB30BaHUS CPEJICTB aBTOMATH3AIINH, BKJIFOUYasi cOOp, 3aIuCh,



CHCTEMaTHU3alNIo0, HAKOIUICHUE, XpaHEeHNUE, YTOUYHEeHHEe (0OHOBIICHUE, H3MEHEHHUE),
U3BJICYCHUE, UCIIONB30BaHKE, Tepeaauy (pacrpocTpaneHue, NpeJoCTaBICHuUE,
J0CTYII), 00e3In4YrBaHue, OJOKUPOBAHKE, yAATICHHE, YHUUTOXKCHHE;

e aBTOMAaTH3MpPOBaHHast 0OpabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
HEepPCOHATIBHBIX TAaHHBIX C TOMOMIBIO CPEICTB BHIYNCIUTEIbHON TEXHHUKH,

e PAaCHpPOCTpaHECHHUE NMEPCOHAIBHBIX JAHHBIX — JACHCTBHUS, HAIIPABJICHHbBIC HA
PACKpPBITHE TIEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e MPEAOCTaBJICHUE EPCOHAIBHBIX JaHHBIX — JICHCTBUS, HAIPABICHHBIC HA PACKPHITHE
NePCOHATILHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEISICHHOMY KPYTY JIUII;

e OJIOKMPOBaHME MEPCOHATBHBIX TAHHBIX — BPEMEHHOE ITpeKpalieHne oopadoTKu
NIEPCOHABHBIX JaHHBIX (32 UCKIIFOUCHHEM CIIydaen, eciin 00paboTka HeoOXoauMa
JUIsl yTOYHEHHSI TIEPCOHAIIBHBIX TAHHBIX);

e YHUYTOXXCHHUE IEPCOHANBHBIX JJAHHBIX — ICHCTBHS, B PE3YJIbTAaTe KOTOPBIX
CTaHOBHUTCSI HEBO3MOKHBIM BOCCTAHOBHTH COZICPKaHUE IIEPCOHANBHBIX JAHHBIX B
UH()OPMAIIMOHHOW CHCTEME IEPCOHANBHBIX TAHHBIX U (MJIM) B PE3yJIbTAaTe KOTOPBIX
YHUYTOXAIOTCS MaTepHaIbHbIE HOCUTEIH IIEPCOHATIBHBIX TaHHBIX;

e 00e31MYKMBaHKe EPCOHATIBHBIX TAHHBIX — ICHCTBUSI, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOKHBIM 0€3 MCIOIb30BaHMUS IOTIOTHUTEIEHON HH(OPMALTIH
OIIPEICTUTh MPUHAIICKHOCTD EPCOHABHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
HepCOHAJIbHBIX TaHHBIX;

e UH(pOPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
cozieprKaIuxcs B 0a3ax JaHHBIX IEPCOHANBHBIX JaHHBIX U 00ECIIEYHBAIOIINX UX
00paboTKy MH(POPMAITMOHHBIX TEXHOJIOTHI U TEXHUYECKHX CPEIICTB;

e TpaHCTpaHWYHAs Iepelayda MepPCOHANBHBIX JaHHBIX — Mepeiadya ePCOHATbHBIX
JIAHHBIX HA TEPPUTOPHIO HHOCTPAHHOI'O TOCYJapCTBA OPraHy BIACTH
WHOCTPAHHOT'O TOCYIapCTBa, HHOCTPAaHHOMY (PH3HYECKOMY JIHILY MM
WHOCTPAHHOMY IOPUIMYECKOMY JIHILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronarh KOH(PUAEHIINAIBHOCTD EPCOHATIBHBIX JIaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IepCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPEThUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENs, €CJIM HHOE HE
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTaBUTEISIM
BO3MO>KHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaiaMH, COIEPKAUMU UX
NEPCOHAJIbHBIE JTAaHHBIE, €CJIM MHOE HE IPEIYCMOTPEHO 3aKOHOaTEIbCTBOM.

1.5.3. Pa3bsacHATh CyObeKTaM IMePCOHATBHBIX JIAHHBIX, HX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a MPEAOCTABUTD IIEPCOHANIBHBIE TAHHBIE.

1.5.4. biaokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE
MepCOHANbHbIE TaHHbIE TU00 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.

1.5.5. Ilpekpatuth 006pabOTKY U YHUUTOXKUTH MU 00€3IMYUTh MIEPCOHAIbHBIE JaHHBIE JTH00
obecreunTh MpekparieHue 00padOTKU M YHUUYTOKEHHUE WA 003 TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IETTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX JAaHHBIX WK O0ECIIEYUTD MIPEKpaIleHIe
00paboTKM NEepCOHATIBHBIX TAaHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coryiacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO



JIOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOAONIPHOOPETATEIEM HIIA IIOPYUUTEIEM 10 KOTOPOMY
SIBJIICTCS CYOBEKT NMEPCOHANBHBIX JaHHBIX, WM UHBIM cornamienueM mexay Llkomnoit u
CyOBEKTOM MEePCOHAIBHBIX JaHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC AJIsi 00ECTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYyCMOTPEHHBIX 3aKOHOM U IPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH.

1.6. [lIxona Bpase:

1.6.1. CamocToATENBHO ONPEIEATh COCTAB U MIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
1151 00eCTIeYeHN S BBITIOJIHEHHS 0053aHHOCTEH, IPEeTlyCMOTPEHHBIX 3aKOHOM U IPHHATHIMU B
COOTBETCTBUH C HUIM HOPMATUBHBIMH ITPABOBBIMU aKTaMH, €CIIM HHOE HE PETyCMOTPEHO
3aKOHOJIATEIILCTBOM O IIEPCOHAIBHBIX JTaHHBIX.

1.6.2. Micionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB IECPpCOHAJIbHBIX JAaHHBIX TPETbUM
JIMaM B ClIydasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Tlopyuutb 06pabOTKy MEPCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (ellepaTbHBIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOT0 C 3THM JIMIIOM JToroBopa. JIuIo, ocymecrsistoniee 00padboTKy
MEPCOHAIBHBIX JAHHBIX 1O MopydeHuto [1Ikomel, 00s13aHO COOIIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKM MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIEHIINATHFHOCTH MEPCOHATBHBIX TAaHHBIX, IPHHIUMATh HEOOXOIMMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 00513aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHHE YUaIHECs], POJUTEIN HECOBEPIIICHHOIETHUX
YUAIIUXCsl, HHbIE CYOBEKTHI MEPCOHATBHBIX JAHHBIX (Jaiee - CyObEeKThI MePCOHATBHBIX
JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBiaTh [lkome
JIOCTOBEPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEeHNnHU NePCOHANIBHBIX IaHHBIX, OOHAPYEHUH OLIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTENpHO coobmaTs 00 3toM 1lIkoite.

1.8. CyOBeKTHI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAacAFOIIYIOC 00pabOTKH CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMe CITy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (eaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBatp oT LLIKOIBI YTOYHUTE TIEPCOHANBHBIEC JAHHBIE, OJIOKMPOBATH UX WIIH
YHUUTOXKUTH, €CJIM IIEPCOHAJIbHBIE JaHHBIE SBISAIOTCS HEMOJHBIMHU, YCTApPEBILNMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMH WM HE SIBJISIOTCS HEOOXOAUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. lonoiaHUTh IepcOHaANIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM,
BBIPA)XKAIOLIM COOCTBEHHYIO TOUKY 3PEHHU.



1.8.4. O6xanoBatp nerictBus win 0e3aeiicTBue [1IKobl B YITIOJTHOMOYEHHOM OpraHe 1mo
3alIuTe HpaB CY6’[>CKTOB HepCOHaJIBHBIX JAHHBIX UJINX B CYIIC6HOM HOpHI{KC.

2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOoBBIMU OCHOBaHUSAMH 00paOOTKU MEPCOHANBHBIX NJaHHBIX B IIIKone sBistoTcs
yCTaB U HOPMATUBHBIE MPABOBBIE aKThI, JIJIs1 UCIIOJIHEHUS! KOTOPBIX U B COOTBETCTBUU C
koTopbeiMu LlIkomna ocymiecTBiasieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJAEKC, HHbIE HOPMATUBHBIC MPABOBBIE AKThI, COJAEPKAIIUE HOPMBI
TPYIIOBOTO IpaBa,;

e BIOo/UKETHRIN KONEKC,

e Hajorosslii konekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC,

o  ®enepanphbiii 3aK0H OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit
®denepaun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBHIC AKThI;

e COUHAIIBHOE, MEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoit
®enepanuy;

e 3aKOHOJIATEJIBCTBO B cepe OE30MacHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKOM
3aIIMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMHU 00PAaOOTKH MEePCOHABLHBIX JaHHbBIX B [1Ikomne Takke
SIBJSIFOTCS JIOTOBOPBI C (PU3NUESCKUMH JIUIIAMH, 3asIBJICHUS (COTIacHsi, IOBEPEHHOCTH)
YYaIMXCs U pOIUTENei (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOIETHUX YUaIUXCH,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. Lesau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATErOPHM U NepevyeHb, KaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKU U XpaHeHMs1, OPSII0K YHUUTOKEHH S NePCOHATbHBIX TAHHBIX

1. Ieab 006paGoTKK: Opranu3anus 00pa3oBaTebHOM 1eATeTbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaMMaM HAYAJIBHOI'0 00111er0, 0OCHOBHOIO 001Ero U CpeHero
o01mero o0pa3oBaHus, JONOJTHUTEIBLHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

KaTeFOpI/II/I HepCOHaJ'IBHBIe JaHHBIC CHCI_II/IaJ'IBHLIe

JaHHBIX JaHHBIC

HepequL . (I)aMI/IJ'II/ISI, UM, OTYECTBO, CBG,Z[CHI/I}I O COCTOSAHNU
JaHHBIX e TI0JI, 300pPOBbs

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e MACMOPTHBIC JAHHbIC;

e ajpec PErucTpalyy M0 MECTy
KHUTEIbCTBA,

e azpec (GaKTHYECKOTO MPOKUBAHNUS,

e KOHTaKTHbBIC JAaHHBIC;

e UHIMBUAYaIbHBII HOMEP
HaJIOTOILIATE b IINKA,;

e CTPaxOBOH HOMEpP WHIUBHIYaTbHOTO
nuresoro cuera (CHUJIC);




e CBEJCHHS 00 yCIEBaeMOCTH
00y4aroIIerocs u Ipyrue CBeIeHUs,
oOpa3yromuecs B porecce
peanuzanuu 00pazoBaTeNbHON
POrpaMMmBl;

e UHBIC IEPCOHAIBHBIC TAHHBIE,
npenocTaBisieMble GU3NIECKUMU
JULaMH, HEOOXOAUMBIE IS
3aKJIFOUCHHS Y UCTIOTHCHHUS
JOTOBOPOB, UCTIOJIHEHHUSI HOPM
3aKOHOJIATENbCTBA B cepe
oOpa3zoBaHHs

Kareropun OOyuaroiuecsi, UX poauTen (3aKOHHBIC MTPEACTABUTEIIN)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu 17 (o)) (X
e TIIOJIyY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU hopme
HENOCPEACTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JaHHBIX;
e BHECEHMs NEPCOHAJIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
MH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKOIbI.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B TedeHne cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZiepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B cootBercTBHU ¢ [TopsiakoM YHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [I[K0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MNEPCOHATTBHBIX JaHHBIX

2. llesab 00pabdOTKHU: BHINOJIHEHUS! (PYHKIUI U MIOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOIIIEHHUSX, B TOM 4YKcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun IlepcoHasIbHBIE JaHHBIE Cneunansssle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIbHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn e (ammusi, UMs1, OTYECTBO; Caenenus o N3o0paxenue Ha
JAaHHBIX e IO, COCTOSIHUH ¢doto u
e TPAXKIAHCTBO; 310pOBbS BHJICO3AIHCH,

JlaTa ¥ MECTO POXKICHUS,
uzobpaxenue (pororpadus);
NIacIIOPTHHIC TaHHBIE;

aJipec perucTpamuy 1o
MECTY )KHUTEIbCTBA,

azpec (pakTuyecKoro
MPOKUBAHUA,

KOHTAKTHBIC JJaHHBIC;
VHIUBUYAJIbHBI HOMEP

MOJIYYEHHBIX C
Kamep HaOI0IeHUS




HAaJIOrOILIATEbIINKA;

e CTpPaxOBOW HOMED
WHIUBUAYAITBHOTO
nurnesoro cuera (CHUJIC);

e cBeneHHus 00 00pa3oBaHUH,
KBaTM(UKAITIH,
npodeccnoHaTbHOMI
MOJTOTOBKE U ITOBBIIIEHUH
KBaIM(pUKaIIH;

e CeMeiHOe MOJIOKEHHE,
HaJIU4ue JIeTEH,
POJICTBEHHBIE CBSI3H;

e CBEJECHUS O TPYAOBOM
JIEeITEILHOCTH, B TOM YHCJIE
HAJIMYKE MOOLIPEHU,
HarpakJIeHUH U (HIK)
JTUCIIUILTAHAPHBIX
B3BICKAHUU,

e JIAHHBIC O PETUCTPAIIUU
Opaka,

e CBEJICHHUS O BOMHCKOM yYETE;

e CBeIeHUS 00 HHBAJIUIHOCTH,

e CBEAEHHUA 00 yaepKaHUU
aJMMEHTOB,

e CBEJCHUS O JJOXOJE C
MpeIbIAYIIero MecTa
paboThI;

e UHBIC IEPCOHAIBHBIE
JaHHBIC, TPE0CTABIISIEMbIC
paOOTHHKaMU B
COOTBETCTBHHU C
TpeOOBaHUSMU TPYAOBOTO
3aKOHO/IaTeIbCTBA

Kareropun PaboTHMKY, KaHIUIaThI Ha paboTy (corcKaTen)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKu qucIe:
e TIOJIyY€HHE MTEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopMme
HETOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHHS NMEPCOHATBHBIX JJAHHBIX B )KYpHAIIbI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI I1Ikoutb!
Cpoku B Tedenue cpoka aelcTBUS TPYJIOBOTO JoroBopa. [ KaHIuAaToOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO JJIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYCHHS TPYLOBOTO JOrOBOpa
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl JIe)1 B 3aBUCIMOCTH OT

XpaHeHus

THTIA JOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHATIBHBIC TaHHBIC, B TOM




YHUCJIE B COCTAaBC JIMYHBIX ACIT — 50 net

[Topsimox

YHHUYTOKCHUA

B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
NEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIS
IIEPCOHAIIBHBIX JTAHHBIX

3. Heab 00padoTKu: peaau3aius rpaxxIaHCKO-MPaBOBbIX JIOTOBOPOB, CTOPOHOI,
BbITO10NIPUOOpeTaTEIeM MJIM NoJaydaTesaeM KOTOpbIX sBJasiercs LlIkouaa

Kareropuun IlepcoHanbHbBIE NaHHBIE
JaHHBIX
Ilepeuens e (amunnus, uMs, OTYECTBO;
JAaHHBIX e [IaCHOPTHBIC JAHHBIC,
e ajnpec peructpauyu u (win) GaKTHIECKOTro MPOKHUBAHHUS;
e KOHTAKTHbBIE JAHHBIE,;
e MHAMBUIYAJIbHBIM HOMED HAJIOTOILIATEIbIINKA,
e HOMED pacyeTHOIO CYETA;
e HOMep 0aHKOBCKOM KapThl,
e HHbIE IEPCOHAJIbHBIE JJAHHBIE, IPEJOCTABIsIEMbIE (PU3NUECKUMHU
JMIIAMHU, HEOOXOJUMBbIE JUIs 3aKIIFOYECHUS U UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTs!, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTKa u 6€3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJy4Y€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (opme
HETOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHATIBHBIX JAHHBIX;
e BHECEHMs MEPCOHAIBHBIX JIAHHBIX B KYpHAaJIbl, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikoib!
Cpokn B Teuenue cpoka, HeOOXOMMOTO JIJIsl UCTIOTHEHHUS 3aKJIIOYEHHOTO JIOTOBOpa
00paboTKu
Cpoku B teueHune cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH OT
XpaHEHUus TUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCsl IEPCOHAIbHBIE JaHHbBIE
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUTOXKEHHUS | IepCOHANIbHBIX TaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MEPCOHAJIBHBIX TAHHBIX

4. Ilesan» 06pad

OTKM. o0ecrieueHue 0e30MacHOCTH

Kareropun IlepcoHasbHBIE JaHHBIE

JAHHBIX

Ilepeuenn e (amunms, UMs, OTYECTBO;
JTAHHBIX e IIaCIOPTHBIC JAHHBIE,;

e azpec peructpanuu u (Win) GakKTUIecKOro NpoKMBaHUS,
e KOHTAKTHBIC JaHHbIC




Kareropun ITocerurenu HIKoibl
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa u 06e3 CpeCTB aBTOMAaTU3AL1H, B TOM
o0paboTku qHCIe!
e IIOJIy4Y€HHE [IEPCOHATBHBIX JaHHBIX B YCTHOH M MUCbMEHHOU hopme
HENOCPEACTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JAHHBIX;
e BHECEHMs NEPCOHAJIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
MH(pOPMALMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!
Cpoku B Teuenue nepruona HaxoxaeHus noceturens Ha repputopun Lkonsr
o0paboTku
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€] B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTa, B KOTOPOM COJIEpKATCs IEPCOHANIbHBIE JaHHBIE, B TOM
yricie MUHUMYM 30 THEH B OTHOIIIEHUH 3aMuceil KaMep BUICOHAOTIOACHUS
ITopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOKEHHS U 00€3TMUMBAHUS
YHUYTOXXCHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIS
HEePCOHATBHBIX JAHHBIX

4. YcioBusi 00padoTKH NePCOHAIBHBIX TAHHBIX

4.1. [llxona ocymiecTBsieT cOOp, 3aMKUCh, CHCTEMATH3AIIMIO0, HAKOTUICHHUE, XPaHEHHE,
yrouHeHnue (OOHOBIICHHE, U3MEHECHHUE), U3BIICUEHHE, HCIIOIb30BaHUE, ITEpeaady
(pactipocTpaneHue, peOCTaBICHHE, TOCTYIN), 00e3IMYMBaHNE, OJIOKHPOBAHKE, yIaICHHE U
YHUUYTOKEHUE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
HepCOHaJ'[I)HBIX JAaHHBIX 1 JIOKAJIbHBIMU HOpMaTI/IBHI)IMI/I aKTaMH H_[KOJ'II)I.

4.2. Bee nepconanbHble qanHbie [Ikona momydaet oT cyObeKTa MepCOHANBHBIX JaHHbIX, a B
CIydasix, KOTJa CyObheKT MepCOHATbHBIX JaHHBIX HECOBEPIICHHOICTHHIA, — OT €T0 POUTEIICH
(3aKOHHBIX TpeCTaBUTENCH).

4.3. Ilomyuenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEIIEHHBIX CYOBEKTOM
MePCOHATBHBIX JaHHBIX Ul pactpocTpaneHus, [lIkoma ocymecTBiseT ¢ coOMoIeHneM
3allpeToB U YCIOBUHN, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIbHbBIC TaHHbIE:
o 0€3 UCIOIB30BaHus CPEJICTB aBTOMATH3AIINH,
e C HUCIOJIb30BAHUEM CPEJCTB AaBTOMATU3ALMHU B IPOrpaMMax M WH(OPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaapse», «1C: bubnuorekay, «MEKTPOHHBIN
THEBHUK», «IIpoxon u nuranue».

XpaHeHI/IC NEPCOHAIIBHBIX JaHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHANILHBIC TAHHBIC B TEYCHUE CPOKA, HEOOXOUMOTO IS
JTOCTHDKEHHMS TIeJIe uX 00pabOTKH, a IOKYMEHTHI, COJIEpIKalllie IEPCOHANIbHBIC JaHHBIC, — B




TE€UEHUE CPOKA XPAHEHHUs TOKYMEHTOB, IPEYCMOTPEHHOIO HOMEHKJIATYPOU JI€N, C Y4ETOM
apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHbIC TaHHBIE, 3a(DUKCHPOBAHHBIC HA OyMaKHBIX HOCUTEIISX, XPAHITCS B
3amupaeMbIxX mKadax 00 B 3aIMPaEMbIX TOMEIEHUSX, JOCTYIT K KOTOPBIM OTPaHUYCH.

4.5.3. IlepconanbHble TaHHBIE, 00pabaThIBaeMbIE C UCIOIB30BAHUEM CPE/ICTB
aBTOMaTHU3allUU, XPAHATCS B TAKOM MOPSAJKE U HA YCIOBUSX, YTOOBI HCKIIOUUTh
HETMPAaBOMEPHBIN MM CIy4allHBIA JOCTYI K HUM, YHUUTOKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBaHUE, IPEI0OCTABICHNE, PACIIPOCTPAHEHHE IEPCOHATIBHBIX JAHHBIX, a TAK)XKE HHbIE
HEIIPAaBOMEpPHbIE AEUCTBUSI B OTHOLLIEHUH IIE€PCOHAIBHBIX JAHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 32 00pabOTKY IMepCOHaAIbHBIX NaHHbIX B LIKkoste, mpekpaimarot ux
00pabaTbIBaTh B CIEAYIONINX CIydasx:

e JIOCTUTHYTHI IIEJH 00paObOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JACWCTBUS COTJacHs Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;
e OTO3BaHO COIJIacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenayda mepcOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUACHIMAIBHOCTD MEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona mepenaet NepCOHANBHBIC TJAHHBIC TPETHUM JIUIAM B CICAYIOMUX CIydasx:

e CYOBEKT NepCOHAJIBbHBIX JIAaHHBIX JaJl COIJIacue Ha Mepeaady CBOUX JIaHHBIX;
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA
B PaMKaxX yCTaHOBJICHHOU IPOLIEAYPBI.

4.7.3. llIxona He OCyLIeCTBISET TPAHCIPAaHUYHYIO NIepeavy NepCOHAIbHbBIX JaHHBIX.

5. AKTyaJau3anus, HCpaBjeHue, yiajleHne 1 YHHUYTOKeHHe MePCOHATbHBIX JaHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TaHHBIX

5.1. B cnyuae npengocraBieHus CyObEKTOM MEPCOHANBHBIX IAHHBIX, €70 3aKOHHBIM
IpeJCcTaBUTENEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MJIM HE3AKOHHO
MOJIyYE€HHBIX NepCOHANbHBIX NaHHBIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKHpYeET,
yIQJISeT WM YHUUTOXKAeT UX U YBEJAOMIISET O CBOUX JIEHCTBUAX CyOBEKTa MepCOHATbHBIX
JTAHHBIX.

5.2. Ilpu pocTrkeHnu 1eneit 00paboTKU MepCOHATBHBIX TAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHANBHBIX IaHHBIX COTJIacHs Ha 00pabOTKYy NEPCOHANBHBIX TaHHBIX
[IEPCOHAJIbHBIE JAHHBIC ITOUIEKAT YHUUYTOKEHUIO, €CIIM HHOE HE NMPEyCMOTPEHO JOIr0BOPOM,
CTOPOHOM, TMoJTy4yaTesieM (BhIFOAOIPUOOPETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
MIEPCOHANIBHBIX TaHHBIX.

5.3. YHHUTOXECHUE TOKYMEHTOB (HOCUTENICH), COAePIKAIINX MePCOHAILHBIC JTaHHbBIC,
MIPOU3BOJUTCS B COOTBETCTBUHU € [lopsIkoM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATBHBIX
naHHbIX [1IKONBI B 3aBUCMIMOCTH OT TUIIA HOCUTEIIS IEPCOHANTBHBIX JAHHBIX, B TOM YHCIIE
MyTeM U3MEeNbYeHHUs LIpeiepe, CTUPAHUS WIH GOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.



5.7. Ilo 3ampocy cyOBeKTa mepCoOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPECTaBUTEIIS
[Ikona cooburaer emy nHGOpMaIUIo 00 00pabOTKE MEPCOHATBHBIX TAaHHBIX CYyObEKTa B
CPOKH H B TIOPSIJIKE, yCTAHOBJICHHOM 3aKOHOM.
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